


USING THIS BYLAW TEMPLATE

Any information that is in all capital letters, bracketed, and highlighted in yellow [LIKE THIS] is meant to be filled in and replaced by the officers and advisor(s) of the Registered Student Organization creating their initial set of bylaws. Where possible, please do not leave the highlighting, capitalization, brackets, or this instructional page in your final draft of the bylaws that is uploaded to eUnion.

All Worldwide Registered Student Organizations follow the same template for bylaws to ensure consistency and accountability in the organization’s operating procedures and standards of excellence. It is understood, however, that not all sections contained below may be applicable to every RSO. If you find that some wording is not fitting for your organization’s structure, mission, etc., please reach out to the Worldwide Student Government Association for clarification and approval to amend the bylaws. 

For Example: not all Registered Student Organizations will follow the same structure as a Student Council and may omit officer positions like the Facilitator from their final bylaws. However, all organizations must have a disciplinary process in place, so there is less flexibility with editing that section of the template.


By-Laws of the [GROUP NAME] of
Embry-Riddle Aeronautical University, Worldwide Campus
ARTICLE I: NAME
Section 1	The official name of this organization shall be [GROUP NAME] of the Embry-Riddle Aeronautical University Worldwide Campus, hereafter referred to as [GROUP ACRONYM, if needed]. 
ARTICLE II: PURPOSE
Section 1	The purpose(s) of this organization is [PURPOSE(S) OF ORGANIZATION]. 
ARTICLE III: AUTHORITY
Section 1	This organization is officially recognized as a Registered Student Organization, hereafter referred to as RSO, at Embry-Riddle Aeronautical University Worldwide, and adheres to all rules and obligations expected of them by the Embry-Riddle Aeronautical University Worldwide Student Government Association, hereafter referred to as WW SGA.
Section *2	[FOR COUNCILS]: This organization is a student council officially recognized by and serving within the Worldwide [ACADEMIC COLLEGE/SCHOOL].
Section 2	This organization may establish Standing Rules, compiled in a team charter, to govern administrative and procedural matters (such as time and location of meetings, etc.). Standing Rules shall not conflict with these bylaws. Standing Rules may be adopted, amended, or suspended by a 2/3 majority vote at an organization meeting where a 33% quorum is present (advance notice is not required).
[bookmark: _Int_kVRvomo6]Section 3	The rules contained in the most recent version of Robert’s Rules of Order, Newly Revised, shall be the parliamentary authority for this organization and shall govern in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the organization may adopt.
ARTICLE IV: MEMBERSHIP
Section 1	Membership shall be open to those regularly enrolled as Embry-Riddle Aeronautical University Worldwide students who:
· [bookmark: _Int_rivFfn5G][FOR COUNCILS] are enrolled in an ERAU Worldwide [ACADEMIC COLLEGE/SCHOOL] program.
· have (and maintain) a cumulative grade point average of at least 2.0.
· maintain at least part-time enrollment status and continuous enrollment throughout their office.
· are not an employee of Embry-Riddle Aeronautical University.
· are in good standing with the university with no derogatory marks on student record, such as recorded violations of the Student Code of Conduct.
Section 2 	Eligibility for student membership and officer positions shall not be limited based on race, religion, national origin, ethnicity, color, age, gender, marital status, citizenship, sexual orientation, or disability. The organization shall have no rules or policies that discriminate based on race, religion, national origin, ethnicity, color, age, gender, marital status, citizenship, sexual orientation, or disability.
Section 3	Membership in this organization is completely voluntary. A member may withdraw their association with this organization at any time via verbal or written communication to the [APPROPRIATE OFFICER/ADVISOR].
ARTICLE V: OFFICERS
Section 1	The officer roles for the [GROUP NAME/ACRONYM] will encompass the following titles: President, Vice President, Secretary, and Treasurer. 
Section 2	Powers and Duties of Officers:
· The President shall serve as the chief executive officer of the organization, preside over all meetings, and prepare the agenda for meetings. The President shall be the official spokesperson of the organization, representing the policies, views, and opinions of the organization in its relations with the campus and community at large. The President shall appoint all committees and committee Presidents. The President shall be an ex-official member of all committees. The President shall have such further powers and duties as may be prescribed by the organization.
· The Vice President shall preside over the organization’s meetings in the absence of the President. The Vice President shall perform all legal duties assigned by the President. The Vice President shall assume the office of President if the position becomes vacant.
· The Secretary shall take minutes at all meetings of the organization, keep these on file, and submit required copies to all organization members. The Secretary shall be responsible for all organizational correspondence and shall keep copies thereof on file. The Secretary shall maintain membership records for the organization.
· The Treasurer shall establish the organization's accounts, receive, and disburse all funds, and maintain and report records of financial transactions at meetings.
· [FOR COUNCILS] The Facilitator shall provide organization, vision, and strategic planning for the Student Council, and maintain a collaborative relationship with the other student leadership organizations, students, partners, faculty, and staff.
Section 3 	Qualifications necessary to hold office in this organization are detailed in Article IV, Section 1, with the additional qualification that the prospective officer commits to serving a full one-year cycle as an elected official. 
Section 4	Nominations for President, Vice-President, and Secretary are required annually. All other officer roles are nomination-based and may remain unfilled if no nominations for the positions are called for. If a new member wishes to fill a vacancy, then a 2/3 majority vote led by the President must be completed and the new officer will remain in position until the following election.
ARTICLE VI: SELECTION OF OFFICERS
Section 1 	Nominations for officer roles are to be made seven (7) calendar days prior to voting. Voting will take place no later than September 30th of the academic year. Digital voting will be available from 00:00 to 11:59 EST. Officer roles are transferred to the new officer’s effective October 1st at 00:00 EST. In the event of a tie, see Section 4.
Section 2 	The officers shall be elected in this order: President, Vice President, Secretary, and Treasurer. If positions are left unfilled, intentionally or by lack of membership, the order of selection will not change.
Section 3	Officers shall be elected by 2/3 majority vote of the organization membership. If no candidate receives a 2/3 majority vote, a runoff election shall be held between the two candidates receiving the highest number of votes. In case of a tie, there shall be a revote immediately using a similar 72-hour voting period. If the result of the revote is still a tie, the election shall be decided by the flip of a coin. 
Section 4 	Votes shall be cast by secret digital ballot; however, when there is only one candidate for office, a motion may be made to elect the candidate by acclamation.
Section 5 	Officers shall assume office on October 1 and shall serve a one-year term unless voluntarily resigned or recalled.
[bookmark: _Int_YuQPJhkC]Section 6 	Officers may be recalled for cause. To initiate a recall election, a petition signed by one-third of the total number of voting members must be submitted at a regular meeting and a recall vote shall be taken at the next regular meeting. The officer subject to recall shall be given written notice of the recall at least 72 hours prior to the meeting at which the recall vote will be held and shall be given an opportunity to provide a defense. A two-thirds vote is required to remove an officer. 
Section 7 	If the position of President becomes vacant as the result of resignation, ineligibility or recall, the Vice President shall assume the office of President. Vacancies in any other elected office shall be filled by an election held at the next regular meeting where the vacancy was announced. Nominations may be made at the meeting where the vacancy is announced, and nominations may also be made from the floor at the time of the election. The President may appoint an interim officer to fill the vacancy until the election is held.
ARTICLE VII: MEETINGS
Section 1	Regular meetings shall be scheduled monthly during the academic year.
Section 2	Special meetings may be called by the President or a 2/3 majority of the organization membership. Membership must be given at least 72 hours' notice before the meeting.
Section 3	Business cannot be conducted unless a quorum of the organization membership is present. The necessary percentage of participants to attain a quorum for this organization is 33% of the voting membership. 
Section 4	Voting by proxy is allowable during any event not requiring anonymous voting.
ARTICLE VIII: ADVISOR(S)
Section 1	A full-time faculty or staff member of the university [FOR COUNCILS] The Dean of the [ACADEMIC COLLEGE/SCHOOL], or their designated representative, shall serve as the advisor to this organization. Advisors shall serve on an academic year basis or until their successor has been selected.
Section 2	The faculty or staff member [FOR COUNCILS] The Dean, or designated representative, who serves as an advisor to the organization will not have voting rights or any control over the decisions or path of the organization.
Section 3	This organization may appoint an alumni advisor(s). The alumni advisor(s) shall be in addition to the base requirement for a full-time faculty or staff advisor, and will similarly have no voting rights or any control over the decisions or path of the organization. To qualify, the alumni must have previously graduated from a Worldwide undergraduate or graduate degree program with no record of Student Code of Conduct violations. 
ARTICLE IX: FINANCES
Section 1	This organization shall be awarded an annual budget by the WW SGA on July 1 based on their qualification for one or more ranks of the RSO Tier System. The RSO Tier System document is available to view at any time within this organization’s eUnion files. 
Section 2*	[FOR COUNCILS] The proposed expenses must be submitted to the Worldwide [ACADEMIC COLLEGE/SCHOOL] Dean for consideration. All expenditures or costs must be approved, in advance, by the Worldwide [ACADEMIC COLLEGE/SCHOOL] Dean before submission to the WW SGA for approval. 
Section 2	Any proposed expenses must be submitted on a quarterly basis, those quarters being from July 1-September 30 (Q1), October 1-December 31 (Q2), January 1-March 31 (Q3), and April 1-June 30 (Q4) respectively. All expense requests must be submitted to the WW SGA via eUnion by 00:00 on April 1 (Q1), September 1 (Q2), November 1 (Q3), and February 1 (Q4) respectively to be considered for approval.
ARTICLE X: DISCLIPLINE OF MEMBERS
Section 1	When a member of this organization believes that another member(s) has engaged in conduct that is detrimental to the organization, a written complaint may be filed with the officers. Written complaints shall be submitted to the organization’s President, Vice-President, and advisor (email cc) to ensure transparency. 
Section 2 	If the member accused of misconduct is one or more officers of the organization, the complaint shall instead be submitted to the organization’s non-accused officers, advisor, and the current WW SGA President (email cc) to ensure transparency and a lack of conflict of interest.
Section 3 	The officers, advisor, and (if necessary) WW SGA President shall, within two (2) calendar weeks, schedule and attend a special meeting to review the facts of the complaint. The special meeting shall be called in accordance with Article VII, Sections 2 and 3 of these bylaws.
Section 4	During the special meeting, the member(s) accused of misconduct shall have an opportunity to provide a rebuttal to the complaint filed against them. After providing a statement to the membership, the member(s) accused of misconduct shall leave the session for the remainder of the deliberations. 
Section 5	The membership shall vote first on whether the member has engaged in misconduct. If by a two-thirds vote, the membership determines that misconduct has occurred, the membership shall then by a two-thirds vote, determine appropriate sanction(s). Sanctions may include expulsion, suspension, or lesser sanction(s) including a reprimand, removal from office, or corrective remedies. The accused member shall be immediately notified of the outcome.
Section 6	By a two-thirds vote, the membership may reinstate a member who has been suspended or expelled.
Section 7	Members of this organization understand that accusations of misconduct may also be subject to review and investigation by additional staff for a violation of the Student Code of Conduct. All students should be familiar with the contents of the Student Code of Conduct and are encouraged to report any violations that they are made aware of alongside their report of misconduct to their respective RSO representatives.
ARTICLE XI: AMENDMENTS
Section 1	The bylaws will be reviewed and concurred annually by the membership.
Section 2	Proposed amendments to these bylaws must be presented to the membership at least one meeting prior to a vote on the amendments.
Section 3	Bylaw amendments require approval by two-thirds of the voting members present at a regular meeting. The amendment shall be effective immediately unless otherwise stipulated in the amendment.
Section 4	A copy of any amendments to these bylaws must be submitted within two weeks after adoption. 
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